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• Once the MSF has been properly and completely filled out, save a copy 
to your files.  After the file has been saved, send an electronic copy to 
the Occupational Health Group Email.  

• In an effort to avoid employee no-shows or cancellations, please 
provide availability dates or non-availability dates or several specific 
requested dates so that we are sure not to schedule the employee on 
their regular day off, leave day, etc.  Please include these dates in the 
body of the email.  When we receive the request, we will than 
schedule the employee and send an appointment notification to the 
supervisor or person who submitted the request.



Occupational Health contact information is below if there 
are any questions or concerns.

Group Email
usn.lejeune.navhospclnc.list.nhcl-occupational-health-staff@mail.mil

Telephone
David Rodriguez Stephanie Tedder Robert Selgren

910-451-3548 910-451-2181 910-451-0971
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